3asegyrowmii MBAOY MO
r. KpacHogap

«LleHTp - peTckuid cag Ne 72»

MPABUJIA
BHYTPEHHEro TPyaoBOro pacrnopsjka ansa paboTHUKOB

HacTosiwume MMpaBuna onpegensitoT BHYTPEHHWIA TPYAOBOW pacnopsfok B
MYHUUMNANbHOM  GHOKETHOM  [OLWWKO/IbHOM 06pa3oBaTe/lbHOM  YUYpeXxaeHum
MYHUMUMNAnbHOro obpasosaHua ropopg KpacHogap «LieHTp pa3suTtusa pebeHka -
aetckuii cag Ne 72»  nopsgok npuema u yBoSIbHEHMS PabOTHMKOB, OCHOBHbIE
06a3aHHOCTM paboTHMKOB W PaboTopaTens, pexum paboyero BPeMEHUW WU ero
NCNoNb30BaHMe, a TakXe Mepbl MOOLPeHMUA U OTBETCTBEHHOCTb 33 HapyLUeHue
TPYAOBOM AUCUUNNHBI.

1 MPNEM HA PABOTY

1.1. Mpuem Ha paboTy MNPOM3BOAUTCHA Ha OCHOBAHWUW 3aK/KOYEHHOro TPYAOBOro
forosopa.
TpypoBoit [OroBop 3aknto4vaeTcsi B MUCbMEHHOW (DOpMe, COCTaBseTCA B [ABYX
9K3eMMApPax, KaXAbli M3 KOTOPbIX MOAMUCLIBAETCA CTOpOoHaMu. [lonydeHue
pabOTHMKOM  3K3emnnasapa TPYAOBOro [Orosopa [AO/MKHO  MOATBEPXAATbCH
nognucbio paboTHMKA HA 3K3eMMispe TPYA0BOro forosopa paborogarens.
1.2. Tpn 3aknwyeHUn TPYLOBOro [Orosopa, AuuLo, noctynarwuiee Ha paboty,
npefbsasnseT Pabotogartento:
- TPYAOBYIO KHVXKY, OPOPMJIEHHOW B YCTaHOBEHHOM MOpPsAKe, 3a UCKIHOUYEHNEM
CfyyaeB, Korfga TpyAoOBOW [AOroBop 3akito4vaetrcs BrepBble WM PaboTHMK
NnocTynaet Ha paboTy Ha YyCNoBMAX COBMECTUTENbCTBA. B cnyyae oTcyTcTBUA Y
nnua, noctynarowero Ha paboTy, TPYAOBOM KHVMXKKM B CBA3M C ee YTpaToMu,
NMOBPEeXAEeHWEM WU MO WHOW npuymMHe paboTogateNb 06s3aH MO MUCbMEHHOMY
3aAB/IEHMIO 3TOro0 Nnua (C yKasaHuWeM MPUUYUHBI OTCYTCTBUA TPYAOBOM KHUDKKWN),
0OPMUTL HOBYIO TPYAOBYH KHUXKY;
- NacnopT Win MHOWN JOKYMEHT, YAOCTOBEPAOLWMIA IMYHOCTD;
- CTPaxoBoOe CBMAETENLCTBO 0643aTE/NbHOI0 NMEHCUOHHOIO CTPaxoBaHUS;
- [OKYMEHT BOWHCKOro y4yeTa - A/ BOEHHO06A3aHHbIX W nuy, MNoAnexamx
MPU3bIBY Ha BOEHHYIO C/YXO6Y;

JOKYMEHT 0 MOoJlyYeHHOM 006pas3oBaHuMu, O KBaIMPUKauMM WU HaINYmm
cneumanbHbIX 3HAHWI

- MpyM nocTynieHMn Ha paboTy, TpebyrLwyl crneunanbHbiX 3HaHWUA KUK
cneuunanbHOM NOATOTOBKM.

- cnpaBka o0 (Hannuuu) OTCYTCTBMU CYAMMOCTM [eWCTBYHOWAA Ha MOMEHT
TPYLOYCTPOMCTBA B TeYeHMM 3-X MecsAueB C fdaTbl BblgauM € YyKasaHWeMm
TepputopuansHoro opraHa MB/l Poccun no KpacHogapcKomy Kpato.



Mprem Ha paboTy 6e3 ykKasaHHbIX AOKYMEHTOB He Mpou3BoauTcA. B uensx
60n1ee NOJIHON OUEHKM NpPogecCUOHaNIbHbIX W [LeNI0BbIX KayecTB, MPUHMMAeMOro
Ha paboTy nuua, PaboTogaTenb MOXET NPeasioXuUTb eMy MPefcTaBUTb KPaTKYHo
MAUCbMEHHYIO XapaKTepucTuKy (pe3toMe) BbINOMHAEMOW paHee paboTbl (YMeHMe
No0/Ib30BaTbCA OPrTEXHUKOM, paboTaTb Ha KOMMbIOTEPE U T.4.).

Mpuem Ha paboTy o¢opmaseTcs MpPUMKasoM, KOTOpbIA  06bABNSeTCS
PabOTHMKY NOA4 POCNUCb B TPEXAHEBHbIN CPOK CO AHA (DaKTMYECKOro Havana
paboTbl. o TpeboBaHMO PaboTHMKa Pabotogatenb 06s3aH BblAaTb Hafsexaile
3aBEPEHHYI0 KOMUIO TaKoro npukasa.

dakTnyeckoe ponyweHne K paboTe cuuTaeTcs 3akKIOYeHUMEM TPYLOBOro
[0roBopa He3aBMCMMO OT TOro, 6bln M NpveM Ha paboTy Hagnexawum obpasom
oopmneH. PabotogaTtens B 3TOM C/yyae o06sa3aHa 0OpMUTbL C HUM TpPYAOBOM
[JOroBOpP B MUCbMEHHOW (opMe He nMo3gHee Tpex paboumx [AHed Cco  [HS
(hakTuyeckoro gonyuieHns PaboTHMKa K paboTe.

Mpn 3aKk1K4YeHMU TPYLOBOro [0OroBopa BrepBble TPYAOBaA KHUXKKA U
CTpaxoBOoe CBWAETENbCTBO  FOCYAAPCTBEHHOIO  MEHCUMOHHOIO  CTPaxoBaHUA
ohopmnsoTca PaboTogaTenem.

1.3. Mpu noctynneHnn PaboTHMKa Ha paboTy (40 nognucaHua TPYAOBOroO
norosopa) Pabotogarenb 0653aH 03HAKOMUTL PaboTHMKA Nog, POCMNCH:

- C NOpyYeHHOW paboToi, yCNnoBMAMM M ONMaTon Tpypha, PasbACHUTbL PaboTHMKY
ero npaea v 0643aHHOCTY;

- C [paBunamn BHYTpPEHHero TPYAOBOro pacnopsafka M WHbIMW 10KaibHbIMK
HOPMATUBHLIMW  aKTaMW,  HEMOCPeACTBEHHO  CBA3aHHbIMW  C  TPYAOBOM
[eATeNnbHOCTb0 PaboTHMKA, a TaKXKe C KONNEKTUBHBIM LOrOBOPOM;

MPOBECTU WHCTPYKTAX MNO TexXHWKe 6e30MacHOCTU, MNPOU3BOLCTBEHHOWA
caHuUTapuu n ApyruM npasuiam oxpaHbl TPYAa;

- npepynpeants 06 06A3aHHOCTUM MO COXPAHEHWUIO CBeAEeHWI, COCTaBMAOLLNX
KOMMEpPYECKYD WAN  CNy>XebHyt0 TaiiHy, W 06 OTBETCTBEHHOCTW 3a ee
pasrnaweHve uau nepegady Apyrum nuuam.

14. TlpekpalleHrne TpyLOBOro pJorosopa MOXeET WMeTb MeCTO TO/NIbKO Mo
OCHOBaHWAM, MpeayCcMOTPEHHbIM TPYAOBbIM 3aKOHOA4ATe/IbCTBOM, & UMEHHO:

1) cornawieHne CTOPOH, NYHKT 14acTn nepBoii ctatbn 77 TK PO;

2) ucTeyeHMe cpoka TPYAOBOro A0roBopa, NMYHKT 2 4yacTu nepBoi ctatbn 77 TK
P®, 3a WUCKIOYEHMEM C/lyyaeB, KoOrfa TPY[OBble OTHOWEHUA (aKTUYecKu
MPOAO/IHKAKOTCA W HU OfHA U3 CTOPOH He noTpeboBasia Ux NpekpaLleHuns;

3) pacTop)XeHue TPyLOBOro AOrosopa no mHuumatnse PaboTHMKA, NMYHKT 3 4acTu
nepsou ctatbl 77 TK P®;

4) pacTopXXeHue TPyLOBOro Aorosopa no MHuumatvuee Pabotopatens, cratba 71
TK P® 1 81 TK P®;

5) nepesog PaboTHMKa Mo ero npocbbe uam ¢ ero cornacus Ha paboTy K gpyromy
paboTogarento WM Mepexof Ha BbIOOPHYK paboTy (LO/MKHOCTL), MYHKT 5 yacTtu
nepsoii ctateh 77 TK P®;

6) oTka3 PaboTHMKa OT MPOALO/MHKEHUA PaboTbl B CBA3N CO CMEHOM COGCTBEHHMUKA
nmyuiectsa OpraHusayummn, U3mMeHeHNneM MNOoABELOMCTBEHHOCTU (MOAYUHEHHOCTN)
OpraHu3aumn nmbo ee peopraHusaumnein, NyHKT 6 yactn nepsoit ctatbn 77 TK POD;



7) oTka3 PaboTHMKA OT nMPOAO/MHKEHUA paboTbl B CBSA3NM C  WU3MEHEHUEM
onpefeneHHbIX CTOPOHaMM YCNOBUI TPYLOBOro forosopa, MN.7 4acTu MepBoiA
cTatbhn 77 TK P®;

8) oTkaz PaboTHMKa OT nepeBofa Ha Apyryt paboTy, HeobXoAMmoro emy B
COOTBETCTBMM C MeAMUMHCKAM 3aknoyeHnem, nnubo otcytcTeue y PaboTopaTens
COOTBETCTBYHOLLEN paboTbl, NYHKT 8 yacTn nepsoi ctatbh 77 TK PO;

9) otka3 PaboTHMKa OT nepesBoja Ha paboTy B APYryld MeCTHOCTb BMeCTe C
paboTogaTenem, NyHKT 9 yacTu nepeon ctatb 77 TK PD;

10) ob6cTOATENBCTBA, He 3aBUCSALLME OT BO/IM CTOPOH, cTaTbsd 83 TK P®;

11) HapylleHuWe YCTaHOBJ/IEHHbIX TpyLOBbIM  KOLEKCOM P® wnn  VHbIM
(beflepasibHbIM 3aKOHOM NpaBui 3aK/HOYEeHUs TPYyLOBOro [A0rosopa, ecnvM 370
HapyLleHre WCKIYaeT BO3MOXXHOCTb MPOAO/MKEHMA pPaboTbl, NYHKT 11 4actu
nepsoi ctatbn 77 TK PO,

TpyLoBOM [0roBOp MOXET OblTb MpekpaweH W No APYyruM OCHOBaHUAM,
npefycMOTPEeHHbIM TpyAOBbIM KOLeKCOM P®.

Bo Bcex cnyyasx AHeM YyBONbHeHMs PaboTHMKA ABNSETCA NOCMEAHUIA fAeHb
ero paborTsl.

PabOTHUK UMeeT MpaBo PacToOpPrHyTb TPYAOBOW AOroBop, npesynpeaus 06
9TOM agMWHMCTpPauMl0 3a [Be Hegenu. [10 MCTEYEHUW YKa3aHHOro Cpoka
npefynpexaeHns 06 yBOJIbHEHMM PabOTHUK BnpasBe nMpekpatuTb paboTy, a
aAMUHUCTpauna B MOCNeAHWIA feHb 0653aHa BblAaTb €My TPYAOBYH KHUXKY U
npousBecTM € HWMM pacyeT. 10 [OroBOPEHHOCTM Mexay PaboTHMKOM W
aAMUHUCTpauueid TPpyLOBOM [OroBOP MOXET ObiTb PacTOPrHyT M A0 WUCTEYEeHWS
LBYXHe[enbHOro cpoka.

CpoyHbIA  TPYAOBO [OrOBOP pacTopraeTtca C WUCTeYeHWem CpokKa ero
AeNCTBUS, 0 4YeMm PabOTHUK AO/MKEH ObiTb MpeAyrnpexaeH B NMUCbMEHHON ¢opme
He MeHee, 4eMm 3a 3 KaneHAapHbIX AHA 0O ero YBOJIbHEHMA, a TakXKe Mo o6um
OCHOBaHUAM.

TpypoBoi [0roBop, 3aK/OYEHHbI Ha BPeMs BbIMOMHEHUS OMpeaeNeHHOoN
paboTbl, pacTopraeTcsi No 3aBepLUeHMn 3ToM paboTsbl.

[loroBop,  3aK/OYEHHbIA  Ha  BpemMs  WUCMOJIHEHWA  06si3aHHOCTEN
OTCYTCTBYHOLLEro paboTHWKA, pacTopraeTcs C BbIXO4OM 3TOro paboTHMKa Ha
pab6orTy.

MpekpaweHne  TPyAoOBOro  LOrosopa  O(OpPMAfeTcsa  MNpuMKasoMm Mo
OpraHusaymun. C npukasom pabortogartens O npekpaweHUn TpyLOBOro Lorosopa
paboTHUK [O0/MKEH OblTb O03HAKOMJIEH MNOL POCMAUCb. 3anucm 0 npuymnHax
YBO/IbHEHUA B  TPYAOBYK  KHWXKY  [AO/DKHbI  MPOU3BOAUTLCA B TOYHOM
COOTBETCTBUM C (hOPMY/IMPOBKOM AENCTBYIOLLErO 3aKOHOAATeNIbCTBA U CO CChINIKOW
Ha COOTBETCTBYIOLIME CTaTblO, YacTb CTaTbW, MYHKT CTatbl TpPyLOBOro Kofekca

P® unn nHoro efepanbHOro 3akoHa. [AHeM YBONbHEHWUS cUUTAETCH MNOC/eAHWIA
[leHb PaboThbl.

2. OCHOBHbIE OBA3AHHOCTN PABOTHMKOB
2.1. PabOTHUKN 0093aHbl:



- [06pPOCOBECTHO BbIMONHATL TPYAOBble 0083aHHOCTU, YyKas3aHHble B TPYLOBbIX
AOroBopax W AO/MKHOCTHOW WHCTPYKUMK, cobnofaTe TPYAOBYH AUCUMUNINHY,
CBOEBPEMEHHO W  TOYHO  MCMONHATb  PACMOPsSHKEHUS  afgMUHUCTPaLMM U
HernocpeLCTBEHHOIO PYKOBOAWMTENS, WCMONb30BaTb BCe paboyee Bpems Ans
MPOW3BOAMTENLHOIO TPYAA;
- KayeCTBEHHO W B CPOK BbIMOJIHATL NMPON3BOACTBEHHbIE 33[aHUA W MOPYYEHUS,
paboTaTb HaZ MOBbILIEHMEM CBOEro NpPog)ecCOHasIbHOr0 YPOBHS;
- noAfepXuBaTb YMCTOTY W NOPSAAOK Ha CBOeM paboyem MecCTe, B CMYXEOHbIX U
APYruUX  MoMelleHUsX, cobnogatb  YCTaHOBNEHHbLIA  MOPSAOK  XpaHeHus
JOKYMEHTOB 1 MaTepuasibHbIX LEeHHOCTEN;
- 3(hhpeKTUBHO MCMONb30BaTb MePCOHa/IbHbIE KOMMbIOTEPbI, OPITEXHUKY U ApYyroe
obopyfioBaHMe, 3KOHOMHO M pauuoHaibHO PacxofoBaTb MaTepuasibl U 3HEepruto,
Apyrue matepuasibHble pecypcesl;
cobnogaTb  HOPMbI, MNpaBuna W WHCTPYKUUM N0  OXpaHe TpyAa,
NPOW3BOACTBEHHOW CaHUTapuK, npasuna NPOTUBOMNOXKaPHOW 6e30MacHoOCTY;
- He MCNONb30BaTb ANS BbLICTYNJEHWA W Ny6nuKauuii B CpeAcTBax MacCOBOWA
NH(opMaumm Kak B Poccum, Tak M 3a pybexXoMm CBefeHWUid, MOJIYYEHHbIX B CUNY
CNy>Xe6HOro  NOMOXEHWUS,,  OMpefeneHHbIX  creunanbHbiIMU  AOKYMEHTaMU
OpraHuzaymm Kak KommMmepueckas (cnyxebHas) TailHa, pacrnpocTpaHeHUe KOTOPOW
MOXEeT HaHecTu Bpef OpraHusauum nnm ee PaboTHUKaM.
- UCKMUNTb UCMNONb30BaHNE MOBU/bHLIX YCTPOUCTB B JIMUYHBIX Lensx B paboyee
BpeMs, TMpU  OCYLLeCTBNEHUM CBOMX TPYAOBbIX (YHKUMIWA, 4bs TpyAoBas
[eATe/IbHOCTb HEMOCPELCTBEHHO CBfi3aHAa C OOecrneyeHMEM OXpPaHbl XU3HU W©
3[10pOBbS [ETEN.
- OOVWH pa3 B TpW roja npefocTaBnAaTb paboTofaTesnito  HOBYH CMpaBKy O
(HanM4MKn) OTCYTCTBUWN CYLAUMOCTM.
2.2. Kpyr 06£3aHHOCTel, KOTOPblE BbINOMHAET KaXAbli PabOTHMK MO CBOeWn
CneuuanbHOCTW,  KBanuukauuum,  LO/DKHOCTW,  ONpegensercd  TPYLOBbIM
[0r0BOPOM W [O/HKHOCTHOW MHCTPYKLUUEN.
2.3. PabOTHMKKN MMeeT npaBo Ha:
2.3.1. NMpepocTaBneHne paboTbl, 06YCNOBNEHHON TPY/AOBbLIM AOrOBOPOM.
2.3.2. CBOEBpPEMEHHYHO W B NOMHOM 06beme BbiNNaTy 3apaboTHOW nNnaTbl B
COOTBETCTBUM CO CBOEM KBalM(MKauWeld, CNOXHOCTbIO TPyAa, KOAMYECTBOM U
Ka4yeCTBOM BbIMO/HEHHOW paboThl.
2.3.3. OTAbIX, obecneynBaembilii YyCTaHOB/IEHNEM HOpManbHOM
NPOAO/IKUTENIBHOCTN paboyero BpeMeHW, COKpalleHHOro paboyero BpeMeHW NS
OTAEeNbHbIX  npodeccuid U KaTeropuii  pabOTHMKOB,  NpeAoCTaBIEHMEM
eXeHeeNlbHbIX BbIXOAHbIX AHEN, Hepaboumnx NpasgHUYHbLIX AHER, onnavymBaemblx
eXerogHbIX OTNYCKOB.
2.4. PabOTHMK TakxXe WMeeT [Jpyrve npasa, MNpeaycMOTPeHHble TpyAoBbIM
Kogekcom Pd.
3. OCHOBHbIE OBA3AHHOCTW PABOTOLAATENHA

3.1. PaboTopaTenb 0653aH:
- co6/104aTh 3aKOHOAATeNbCTBO O TPYLE;
- NpeaocTaBnAaTb PaboTHMKY paboTy, 06YC/OB/IEHHYO TPYAO0BbLIM LOr0OBOPOM;

NpaBW/IbHO OPraHM30BbIBaTb TPyJ PabOTHMKOB Ha 3aKPernsieHHbIX 3a HUMK
paboumx MecTax, ob6ecreyMBas  HeOOXOAMMbIMU  MPUHALNEXHOCTAMU U



OprTexXHWKoOW,  co3gaBasd  340poBble UM Ge3onacHble  ycnosus  Tpyfa,
COOTBETCTBYIOLIME nNpaBuiaM Mo oOxpaHe Tpyga (TexHUKe 6e30MacHOCTH,
CaHMTapHbIM HOPMam, NMPOTUBOMOXXAaPHbLIM MpaBuiam);

cobnofaTb OroBOPeHHble B TPYLOBOM [OroBOpe YCNOBMA OMnaTbl TPYZAa,
BbiM/lauMBaTh 3apabOTHYI MNaTy He pexe, YemM Kaxpjble Mos mecsua Co AHA
OKOHYaHMs  nepuofa, 3a KOTOpbIA OHa HayucneHa, 3a 2 MOMOBUHY
npefLlecTBytoLlero Mmecsaua 8-ro uncna v 3a 1 nonoBMHYy TekyLlero mecsua
23-ro yncna, NyTéM NEpPeyYnCcNeHns Ha KapToyHble cyeTa PaGOTHUKOB, OTKPbITble
B KPeAWUTHbIX opraHusaumnsax. B cnydyae coBnageHns ¢ BbIXOLHbIM MM Hepaboymm
NMpasgHUYHLIM  JHEeM repeyvncrieHre 3apaboTHOM nnatbl NPOU3BOAUTCA HaKaHyHe
atoro gHa (ct. 136 TK P®);

MCNONMHATL  WHble  0653aHHOCTM, MPEeAYCMOTPEHHbIE  AENCTBYIOLNM
3aKoHofaTensCcTBOM P® o Tpyae.
- ©XerogHo npuHuMMaTb Mepbl MO CO6MIAEHUIO KOoMM4yecTBa paboumx MecT A
TPYAOYCTPONCTBA MHBANMAOB; rpaXjaH B Bo3pacTe OT 18 o 23 neT, MMeKLnx
cpefHee nMpogeccMOoHanbHOe o06pasoBaHve W UwWywMx paboTy B NepBble,
O4MHOKMX N MHOFOAETHbIX poauTenieil, BOCMUTLIBAIOLNX HECOBEpPLUEHHONETHUX
AeTei, feTen-nHBannAo0B; rpaxmaaH, YBOMIEHHbIX C BOEHHOW CNYyXObl, 1 YNEHOB WX
cemMeldi  McxoAs M3 YCTAHOB/IEHHOrO  MOCTAHOB/EHMEM  afMWHUCTpaLMK
MyHUUMNaNbHOro o6pasoBaHusa ropof KpacHofap pa3mepa KBOTbl Ha Hauvano
roga, v NoALEPXMBAET 3Ty YUMC/IEHHOCTb B TEYEHME KaNeHLapHOro roga.
- yTBepXpaaTb paboume mecTa And TPYAOYCTPOMCTBA WMHBANUAOB /OKa/bHbIM

HOPMaTMBHbIM MPaBOBbIM aKTOM B COOTBETCTBUMA C YCTAaHOBJ/IEHHbIM pa3mMepom
KBOTbI.

3.2. PaboTopaTtens MMeeT npaso:

- 3aK/w4yaTb, M3MEHATb W pacTopratb TPyZOBble A0roBopbl ¢ PaboTHWKOM B
NnopsiAKe M Ha YC/IOBUAX, KOTOPbIE YCTaHOB/EHbl TPYA0BbIM KOLEKCOM P®, MHbIMM
(hegepanbHbIMU 3aKOHaMMU;

- noowpaTs PaboTHMKaA 3a 4OOPOCOBECTHbLIA 3PHEKTUBHBLIA TPYA;

- Tpe6oBatb OT PabOTHMKA MCMOMHEHUS UM TPYAOBbIX 0683aHHOCTEN M GEpeXXHOro

OTHOLUEHMS K MMyllecTBY PaGoTojatenss M fApyrux paboTHUKOB, COGNIOAEHNS
HacToAWwMX MpaBun TPyA0BOrO pacnopsaKa;

- npuenekaTb PaboTHMKaA K AMCUUNIMHAPHOW WU MaTepuasnbHON OTBETCTBEHHOCTU
B MOpAAKe, YCTAHOB/IEHHOM HacToAwmumMmK MNMpasunamn, TPyAoBbIM KOAEKCOM PD 1
NHbIMW (PefepasbHbIMK 3aKOHaMU;
cnoco6¢cTBoBaTb PabOTHWKY B MOBbIWEHWM WM CBOE  KBanugumkauuum,
COBEpPLUEHCTBOBAHMN NMPOdecCMOHaNbHbIX HaBbIKOB.
- npuBfekaTb W WCMNO/b30BaTb MHOCTPaHHbLIX rpaxpaaH ANA OCYLeCTB/IeHMA
TPYAOBOIN [eATeNnbHOCTM B MOPsAKE M Ha YCNOBUSX, KOTOPble NpeayCMOTPEHbI
TpynoBbiM KofdekcoMm Poccuitickoin depepaumm W 3aKOHOAATENbCTBOM O
NMPaBoOBOM MOIOXXEHUN MHOCTPAHHbIX rpaxiaH B Poccuiickoin depepayumn.
PaboTogaTenb MMeeT Apyrue npasa, NPefyCMOTPEHHbIE 3aKOHOAATe/IbCTBOM
P® o Tpyzae.
3.3. PaboToaatenlb NP OCYLLLECTBIEHNN CBOMX 06A3aHHOCTEN A0/MKHA CTPEMUTLCS
K CO03[aHMI0  BbICOKOMPOQEecCMoHanbHOro paboTocnocobHOro  KOMMEKTMBA,
Pa3BUTUIO KOpMnopaTUBHbIX OTHOLLIEHWNI cpeaun paboTHUKOB, nx
3aMHTEPECOBaHHOCTU B PasBUTUM N YKPENIeHUN aedatenbHoCcTn OpraHusaymu.



4. PABOYEE BPEMA 1 BPEMA OTAbIXA
4.1. B CcOOTBETCTBMM C [AeACTBYKOLMM 3aKOHOZATe/IbCTBOM A/19 pPaboTHMKOB
yCTaHaBMBaeTCca NATUAHEBHaA paboyas Hefens NPOLO/HKUTeNbHOCTbIO 40 vacos
C BYMSA BbIXOLHbIMU AHAMU, Cy660Ta N BOCKPECeHbeE.
4.2. Hayano exefHeBHOW paboThbl
4.2.1. AAMWHUCTPATUBHbLINA, 06CNYXMBatoLWKMii nepcoHan ¢ 8-00 go 17-00 uac.,
Bpems o6egeHHoOro nepepbiBa ¢ 13-00 go 14-00 vac., cy660oTa M BOCKpeCeHbe-
BbIXO4Hble  AHM. B uensx nNpou3BOACTBEHHOW  HEOOXOAUMOCTU  MOXET
yCTaHaBMBaTbCs, OTAENIbHbIM PaboTHUKaM, APYroi pexum paboTsbl.
4.2.2. Teparornyecknini n y4vebHO-BCNOMOraTe/lbHbIA MNepcoHan paboTalT no
0CO60MYy rpauky, YTBEPXAEHHOMY PyKOBOAMUTENEM yupexaeHus no
corflacoBaHunio C NPogCo3HbIM KOMUTETOM (B COOTBETCTBMU CcO CT. 103 TK P®,
Mpukazom MuHucTepcTBa 0bpasoBaHns N Haykn PP ot 22.12. 2014r. Ne 1601 «O
MPOLO/MKNTENIbHOCTM paboyero BpeMeHn (HOpMax, 4acoB Nejarornyeckon paboTol
3a CTaBKy 3apaboTHOW nnatbl) nefarornyeckMx paboTHMKOB M O MOpsALKe
onpegeneHns y4ebHOM Harpysku negarormyeckmx paboTHMKOB, OroBapvMBaeMoi B
TpyZLoBOM fgorosope» U lNMpukazom MuHucTepcTBa 06pa3oBaHUs U Haykun PP ot
11.05.2016r. Ne 536 «O6 yTBepxaeHnun OCO6EHHOCTEN pexunma pabodyero
BPEMEHN W BPEMEHW OTAbIXa Mefarormyecknx mu NHBIX paboTHNKOB
opraHu3aumii, ocyLLecTBAAOWMX 06pa3oBaTe/ibHY0 AeATeNIbHOCTbY.
4.2.3.CTOPOX - N0 CMEHHOMY rpadunky paboTbl M OTAbIXa C COGNHOAEHNEM
CYMMMPOBAHHOI0 yyeTa paboyero BpeMeHn- OANH KaneHAapHbIn rof.
HopmasibHoe 4ncno paboymnx 4acoB 3a YYeTHbIN Nepuoj OnpefenseTcs Ucxoas u3
YCTaHOB/IEHHOM ans KOHKPeTHOro paboTHMKa eXeHeaenbHon
NMPOAO0/HKUTENbHOCTH paboyero spemeHu(cTt. 103, 104 TK PO).
paMKk CMEHHOCTM COCTaB/feTcA C Yy4yeToM TpeboBaHWA TPYLOBOro

3aKoHogaTenbctBa P® 0 npepocTtaBneHMy pabOTHUKY HEMPEPLIBHOrO OTAbIXa
NPOAO/HKUTENbHOCTLIO He MeHee 42 4acos.
Mpoao/MKNTENbHOCTL paboyero BpemMeHM 3a YYEeTHbIA Nepuof He A0/XKHa
npesbilWaTb HOPMaNbHOro 4mcna paboymx 4acoB W He npeBbiwaTb 12 4yacoB B
CYTKW B Te4yeHue 2 fHel noapss.
4.3. CoKpallleHHass MpoAOo/MKUTENIbHOCTL paboyero BpPEeMeHW YyCTaHaB/IMBaeTCH
(cT.92 TK PO):
-4na pabOTHMKOB B BO3pacTe [0 LUeCcTHafLaTu feT - He 60/iee 24 4acoB B Helento;
-ANA pabOTHUKOB B BO3pacTe OT LUECTHaALAaTW L0 BOCEMHAALATM NeT - He 6onee
35 4acoB B Hefento;
-Ans paboTHUKOB, aBnawwmxca uHeBanugamu | nan Il rpynnel, - He 6onee 35
4acoB B Hejento;
-Ana pabOTHWKOB, YCNOBMA Tpyfa Ha paboymx MecTax KOTOPbIX MO pe3ynbTaram
cneunanbHOM OLUEHKM YCNOBUIW TpyAa OTHECEHbl K BPeAHbIM ycnosusM Tpyga 3
NN 4 CTeNeH UM OMacHbIM YCIOBUSAM TPYAQ, - He 60n1ee 36 4acoB B HeLento.

MpoLO/MKUTENBHOCTL  paboyero  BpemMeHM  KOHKPeTHOro  paboTHuKa
yCTaHaB/MBaETCH
TPYZOBbIM  AOrOBOPOM  Ha  OCHOBaHMM  oTpacnesoro  (MeXoTpac/ieBoro)
COrfalleHnss WM KOJIEKTUBHOIO [0roBopa C Y4Y4eTOM pe3y/bTaTtoB CrneuunasnbHoM
OLLeHKM YC/I0BUIA TpyAa.



B 3aBUCMMOCTU OT AO/KHOCTU U (MNIK) CneunanbHOCTM Nefarornyeckux
PabOTHUKOB C YY4ETOM OCOGEHHOCTEN WX TpyAa MNPOAO/KUTENbHOCTL paboyero

BPEMEHW, HOPMbl 4acoB Mefarornyeckon paboTbl 3a CTaBKY 3apaboTHOWN MnaThl
(cT1.333 TK P®) ycTaHaB/1MBaeTcCs:

- nejarornyeckum paboTHukam He 6onee 36 4YacoB B Heferto;

Bocnutarenam,  paboTtalwmm ¢ obyvalwwmmuca € OrpaHUYeHHbIMU

BO3MOXHOCTAMW 340p0BbA He 6onee 25 4acoB B HeAeNto;

- yuutensMm-noronegam He 6onee 20 4acoB B HeLeNHo;

- yuntensm-gedekrosioram He 6osee 20 4acoB B HeAENHO;

- My3blKa/IbHbIM PYKOBOAUTENAM He 60see 24 yaca B HELENHo;

- NHCTPYKTOpam Nno (hmM3nyeckon KynbType He 60nee 30 4acoB B HefesNto;
44. B COOTBETCTBMM C [eWCTBYHOLWMM 3aKOHOAATENbCTBOM  Hepaboymmu
npasgHUYHBIMKU JHAMKU B Poccnidickon defepaumm aBnsoTCs:

- 1,2,3,4, 5,6 n 8 aHBaps - HoBorogHme KaHUKynbl,

- 7 AHBaps - PoxzecTtBo XpUCTOBO;

- 23 (peBpans - [eHb 3aWmMTHMKA OTeYecTBa;

- 8 MapTa - MeXayHapoaHbli XXEHCKNIA [eHb;

- 1 mada - MNpa3gHnK BecHbl 1 Tpyaa;

- 9 mas - [eHb Mobebl;

- 12 noHa - leHb Poccuu;

- 4 HOAGOpPA - [eHb HapOAHOro eaMHCTBA

Mpyn coBnajgeHMM BbIXOLHOTO M Hepaboyero npasgHUYHOrO AHel BbIXOAHOM
[eHb TMEPEeHOCUTCA Ha Cnegylouwmnin nocne npasgHUYHOro pabounii feHb 3a
NCKMOYEHNEM BbIXOAHbIX [HEN, coBnajarolmnx ¢ HepaboyMmy npasfHUYHbLIMA
AHSAMU, YKasaHHbIMW B ab3alax BTOPOM U TPeTbeM 4acTu nepBou ctatbu 112 TK
P®.

MpaBuTensLCTBO PP nepeHOCUT ABa BbIXOAHbIX AHS M3 YMC/a BbIXOAHbIX AHEN,
coBnajawwWmx ¢ Hepabouynmu npasgHUYHBIMW OHAMM, YKas3aHHbIMKW B ab3auax
BTOPOM W TpeTbeM 4acTu nepsBoi CT.112 TK P® Ha gpyrve gHU B OovepefHOM
KaneHaapHoM rogy B nopsiake, yCTaHOBNEHHOM 4YacTbio nAToM cT. 112 TK PO.

4.5. O4yepeHOCTb MpefOCTaB/IEHNsI OTMYCKOB YCTaHaB/MBAETCA afMUHUCTpaLmen
C YY4ETOM NPOU3BOACTBEHHOW HEOBXOAMMOCTU N NOXeNaHNn paboTHUKOB.

4.6. MpoAoNXKNTENBHOCTL €XXEeroAHoro onjaynBaemMoro OTnycka, COornaacHo
[eNCTBYIOLLEMY 3aKOHOAATeNLCTBY P®, ycTaHOBEHA:

- A8 BCeX pabOTHMKOB He MeHee 28 KaneHAapHbIX LHEN,

-ans nefarormyeckmx paboTHMKOB He MeHee 42 KajleH4apHbIX [HA
(MocTtaHoBneHue Mpasutensctea P® ot 14 mad 2015 r. N 466),
-ans negarormnyecknx paboTtHMKoB, paboTalwmx C obyvalowmmuca C

OrpaHWYeHHbIMW BO3MOXXHOCTAMMU 3[0POBbA He MeHee 56 Ka/fleHAapHbIX [AHSA
(MocTaHoBneHune MpaBuTtensctea PP ot 14 mas 2015 r. N 466),

- MHBanMaam He MeHee 30 KaneHAapHbIX AHei (cT. 23 PenepanbHOro 3akoHa Ne
181-d3 o1 24.11.1995r. «O coumanbHON 3aliMTe WHBaNMAOB B Poccuiickoin
Pepepaunn».

4.7. EXerogHblil AONONMHWUTENbHbLIA OMNMavyMBaeMbli OTMYCK MpefocTaBnseTcs
paboTHMKaM, YCNnoBMsA Tpyha Ha paboyMx MecTax KOTOpbIX MO pe3y/nbTaram
cneynanbHOM OUEHKWN YCNOBUIA TpyAa OTHECEHbl K BPeAHbIM YCNoBMAM Tpyda 2, 3
U 4 cTeneHn NM60 OMacHbIM YCNOBMAM TpyAa.



MuHMManbHasd  NPOAO/DKUTENbHOCTb  €XErogHoro  AOMOJIHUTENbHOrO
onnaynBaeMoro  OoTnycka paboTHMKaM, YyKa3aHHbIM B 4acTu nepBoi n.4.7.,
cocTaBffeT 7 KaneHAapHbIX AHEN.

5 MNOOLWPEHNA 3A YCIEXW B PABOTE
5.1. 3a BbicOKOMpoO(heccMoHanbHOe BbIMOMHEHWE TPYAOBbIX 0653aHHOCTEN,
MOBbILLEHNE MPOM3BOAUTENBHOCTU TPyAa, NPOLO/MDKUTENbHYIO W 6e3ynpeyHyto

paboTy W fpyrue ycnexu B TpyAe MPUMEHSAKOTCA Chneaytoline Mepbl MOOLLpEHUs
pPaboTHNKOB:

- 06bABNEHMEe BnarogapHoCTy;
- BbINaTa npemuu.
6.OTBETCTBEHHOCTb 3A HAPYLWEHWE TPYJOBOW
ANCUNNNNHBI
6.1. 3a HapyweHue TPyAOBOW [AUCLMMAUHBLI  aAMUHUCTPAUUS  NPUMEHSET

cnegyrowme gucUUNINHapHble B3bICKaHUS:

- 3amMeyvaHue;

- BbIFOBOP;

- YBOJIbHEHWE MO COOTBETCTBYIOLMUM OCHOBAHUSAM.

YBO/IbHEHNE MOXeT OblTb MPUMEHEHO 33 HEO4HOKPATHOe HeWCrnosHeHne
PaboTHMKOM 6e3 YBaXXMUTENbHbIX MPUYMH TPYAO0BbIX 0043aHHOCTEN, eCIN OH UMeeT
AVCUUNMHAPHOE B3blCKaHMe; 3a nporyn (OTcyTcTBME Ha paboyem MecTe 06e3
YBOXKUTENIbHbIX MPUYUH B TeyeHWe BCero paboyero gHsS (CMeHbl) He3aBUCUMMO OT
ero (ee) NPoAO/MKUTENBLHOCTM, a TakKXe B C/yvyae OTCYTCTBMSA Ha paboyem MecTe
6e3 yBaXWUTeNbHbIX NPUYUH BGonee 4-x 4acoB MOApPAA B TeyeHue pabouyero AHA
(cmeHbl);3a nosBneHne Ha paboTe (Ha CBOEM paboyem MecTu NMO0 Ha TeppuTopun
opraHusauun-pabortogatensd wnmM o6bekTa, rge Mo nopyyeHUo paboTodaTens
paboTHUK AO/HKEH BbINOMHATL TPYAOBYIO (DYHKUMIO) B COCTOAHUM anKOrofbHOrO,
HapKOTMYECKOro WAM  MHOIM0 TOKCWUYECKOro OMbSHEHMA; 3a pasrnalleHue
OXpaHAeMOW 3aKOHOM TalHbl (rocyfapCTBEHHOW, KOMMEPYECKOW, CNY>XeOHON u
WHOI), CTaBLUEl W3BECTHON PabOTHWKY B CBA3M C WCMOMIHEHWEM WM TPYAOBbIX
06s3aHHOCTEN, B TOM 4ucCne pasrnaleHns nepcoHanbHbIX [aHHbIX ApYroro
paboTHMKa; 3a COBepLleHMe Mo MecTy paboTbl XuuieHus (B TOM 4uMCe MESIKOro)
YYXOro  MMYyLLEecTBa, pacTpatbl, YMbIWAEHHOIO €ro YHUUYTOXEHUS UK
NOBPEeXeHWs, YCTaHOBNEHHOr0 BCTYMWBLUMM B 3aKOHHYK CU/ly MPUroBOPOM
cyja WM MOCTAHOBNEHMEM  CyfbW,  OpraHa,  [AO/MKHOCTHOIO  nuua,
YNOSTHOMOYEHHbIX paccmaTtpuBaTth aena 06 aAMUHUCTPATUBHbIX
NpaBoHapyLleHnsAX; 3a HapylleHne PaboTHMKOM TpeboBaHMI MO OXpaHe Tpyaa,
eC/In OHO NOBJ/IEKNO 3a CO60M TSXKKME MocneacTBus nvMb0 3aBefoOMO CO3[aBano
peasibHYl0 Yrpo3y HacCTYM/eHUsa TakuxX MOCNeACTBUIA, a TakXe 3a COBepLUEHME
BUHOBHbIX  [AeWCTBMA  pabOTHWMKOM,  HEMOCPeACTBEHHO  06C/MYXMUBAKOLWMUM
[EHEeXHble WX TOBapHble LEHHOCTW, eCNn 3TWU AelCTBMSA [al0T OCHOBaHWe ANs
yTpatbl JOBEPUA K HEMY CO CTOPOHbI PaboTogaTtens.

6.2. AncumnnmHapHble B3bICKaHWUSA MPUMEHSAOTCA PYKOBOACTBOM OpraHusaumm.
6.3. [0 npuMmMeHeHWs B3bICKaHMA OT PabOTHMKA [O/MKHO OblTb 3aTpeb0oBaHO
MUCbMEHHOE 06bACHEeHMe. Ecnu no ucTevyeHue [BYX paboumx [HeN YyKasaHHOe
06bsACHEHMEe PabOTHUKOM He NpefoOCTaBNeHO, TO COCTaB/AETCA COOTBETCTBYHOLMIA
akT. OTKa3 PaboTHMKa faTb O6BACHEHMSA He MOXET CMYXWUTb MPensTcTBMEM A/
MPMMEHEHNSA B3bICKaHWA.



AvcunnnnHapHble B3bICKaHUSA NMPUMEHSAIOTCA He MO34Hee O4HOro Mecsaua co
OHA  06Hapy)>XeHMA MNpPOCTynka, He cyuTas BpemMeHM 60ne3Hn PaboTHMKa,
npebblBaHWSA €ro B OTMYCKe, a TakXe BPEMEHM, HeoOXOAMMOro Ha y4YeT MHeHUs
NpeAcTaBUTENbHOrO opraHa paboTHWKOB. B3biCKaHWe He MOXeT OblTb MPUMEHEHO
Mo3jHee LIeCTM MECALEB CO [HA COBepLleHMs NPOCTynKa, a Mo pesynbraram
PEBUN3NU, MPOBEPKN (PMHAHCOBO - XO3SNCTBEHHON AeATENbHOCTM UK ayAUTOPCKON
MPOBEPKM - He MO34Hee ABYX NIET CO AHA ero CoBeplueHns. B yKasaHHble CPOKU He
BK/IHOYAETCA BPeMs NMPOWU3BOLCTBA MO Yro/JIOBHOMY Jeny.

6.4. 3a KaxAbld AMCUMNINHAPHBLIA MPOCTYNOK MOXET OblTb MPUMEHEHO TOJIbKO
OfHO AWCUUNIMHAPHOE B3bICKaHWe.

6.5. Tllpuka3 0 nNpUMeHeHUW AUCLUMNIUHAPHOIO B3bICKaHUA 06bABNAETCA
PaboTHMKY nof pocnucb B TeyeHuMe 3 paboymx [HEW, He cuuTas BpemeHwu
OTCYTCTBUA paboTHMKaA Ha paboTe. Ecnm pabOTHUK 0TKa3biBAETCA 03HAKOMUTLCA C
yKa3aHHbIM NPUKa3oM Mof POCMUCh, TO COCTABNAETCA COOTBETCTBYHOLLNIA aKT.

6.6. Ecnn B TeyeHue rofa co AHA NPUMEHEHUA ANUCUUNINHAPHOTO B3bICKaHUA
PaboTHMK He OyaeT MOABEPrHYT HOBOMY AWUCUMMIMHAPHOMY B3bICKaHUIO, TO OH
CUNTAeTCA He MMeKLWmnM AUCLUMNINHAPHOTO B3bICKaHMS.

PaboTogartenb A0 WUCTeYeHWs rofa Co AHA MPUMEHEeHUs AUCLUMNIVNHAPHOIO
B3bICKaHUS MMeeT MpaBO CHATb ero ¢ PaboTHMKa MO COOGCTBEHHON WHULMATUBE,
npocbbe camoro PaboTHUKa, X04aTaCTBY ero HenmnocpeLCTBEHHOI0 PyKOBOAUTeNA
N1 NpeAcTaBUTENbHOIO opraHa paboTHMKOB.

6.7. C [llpaBunamm BHYTpPEHHero pacnopsagka (4o nognucaHWs TPYLOBOro
[0roBopa) AO/DKHbI OblTb 03HAKOMJIEHbl BCE PabOTHWKW, KOTOpble 006f3aHbl B
CBOEN NOBCeAHEBHOI paboTe cobnohaTh NOPALOK, YCTAaHOBEHHbIN paBuiaMmu.



